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Yooz Automates your AP process
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Create PR/PO/GR
and approve
using

workflows.

Automate PO
import from

financial systems.
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No Touch

Straight Through Processing - Touchless Document - Scalable

Capture

Automate multi-
channel capture: email,
drag & drop, mobile,
scan, sFTP, for multiple
formats (PDF, Factur-X,
UBL, CII, EDIFACT, etc.)

Al-based
data extraction.

s

Workflow
Review Approve
E_ V
Automate Approve or reject using
GL coding smart workflows.
and
PO matching.

Pay

Automate payment
(Virtual Card, ACH,
eCheck, Paper
Check).

Export

L

Automate
export to
more than
250 financial
systems.

\\‘/Kihive - Search - Monitor - Optimize - Audit - Secure




YOOZ ) Introduction

Cloud P2P Automation. Easy. Powerful. Smart.
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B Yooz can process documents in several file formats:

m PDF
m Office documents (Word, Excel or equivalent)
DOC, XLS, PPT, DOCX, XLSX, PPTX, ODT, ODS, ODP
m Images files
BMP, GIF, JPEG, JPG, JPE, PNG, TIFF, TIF

B Documents can be imported into Yooz by different means:

m CaptureMail import
Forward invoices as e-mail attachments or in the e-mail body itself.
If you use a scanner with e-mail capabilities set it to forward the resulting file as an e-mail for more automation!
m Mobile import
Snap a picture of your documents using Yooz Rising application on your mobile or on your tablet as Yooz Rising is fully responsive.
m Manual import
Import document files directly from any source into Yooz.
m SFTP server

Import document files directly on our sFTP server (not described in this training, please discuss with your project manager or support
team)

B For scanned documents, it is highly recommended to set the scanner to a resolution of 300 DPL.



YOOZ ) CaptureMail

Cloud P2P Automation. Easy. Powerful. Smart.
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B You can set one CaptureMail address for each of your companies in Yooz.

m This is an e-mail address you will need to create inside your network.
m It should only be used for e-mails containing documents.

m It should have an auto-forwarding rule (optional but recommended for more automation, could also be manually
forwarded) to capture@us.getyooz.com

m Make sure each e-mail is not a substring of another

For example you cannot have 1ap@mydomain.com and 11ap@mydomain.com because the first address is contained into the
second one.

B Documents sent to your CaptureMail addresses will be imported automatically into Yooz.

N Ifc?/ou shared a single address between multiple companies Yooz will try to determine the right one based on the
addresses on the document. If it cannot be recognized, it will be sent to the "To Identify" company instead.

0 glote: if an email doesn’t have any attachment, the body of the email will be imported in Yooz as a
ocument.

B Requirements

m Email size limit: 36 MB.
m File attached to the email must not be password protected or corrupted.
m File name must not contain any special characters.


mailto:capture@us.getyooz.com
mailto:1ap@mydomain.com
mailto:11ap@mydomain.com

YOOLZ Email Capture Typical Workflow

Cloud P2P Automation. Easy. Powerful. Smart.

Sources Client’s Email Yooz
Addresses:
1 address per company / Yooz application \
4 N
Company 1 p N
- \ myap1@mydomain.com Company 1
Vendors ) h g / \ myap1@mydomain.com
e N Yooz Email Capture ~ o
) . Company 2 capture@us.getyooz.com - N
Scanning Devices | myap2@mydomain.com | Company 2
’ The “from” address is used by our | myap2@mydomain.com |
— — capture server to determine the Yooz >
( Mobile Devices ) application and the company within
L J the application.
e . A This is the recommended scenario.
Anything !:hat can [ Company N J K / Company N
L email... y myapN@mydomain.com myapN@mydomain.com
Q TOIDENTIFY /]
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YOOZ ) Email Capture Shared Address Scenario

Cloud P2P Automation. Easy. Powerful. Smart.

Sources Client’s Email Yooz
Addresses:
1 address shared for / Yooz application \
multiple companies .
ooz Emal Capture : :
- \ myap@mydomain.com P Us.getyooz. Company 1
Vendors - g i
J ) N The “from” address is used by our | myap@mydomain.com |
Company 2 capture server to determine the Yooz ) N
( Scanning Devices ) _ myap@mydomain.com | application. Company 2
’ . i . . myap@mydomain.com
- - Since multiple companies share 1 email \ J
_’
- : - \ address, the capture server uses the
Mobile Devices information read on the invoice against
’ the information provided in the Yooz
p . settings to assign the invoice to the
Anything that can [ Company N correct company.
email... myap@mydomain.com
~ o yap=my Important Note: please contact us to Company N
P - " myap@mydomain.com
discuss this scenario so we can analyze
your company data (names, addresses,
etc) and a few invoices. K[ TOIDENTIFY /]
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YOOLZT; CaptureMail se

Cloud P2P Automation. Easy. Powerful. Smart.

B To set up your e-mail capture, just click on “E-mail Capture” in your Capture workspace

B The address mapping syncs with our email capture server every night

Capture My tasks  Myexports  Statistics

Yooz

Search ‘O\‘ o A e Admin Admin v

Capture ( All my organizational units ) c
D Flle upload splitsuggestions >
No results
Organizational unit * Document ype * [ capturedate - Filename Suggested Docum...  Organizational unit
o v | [m ~ |

G Drop files here to import them or
Select a file

Split options Document options

O Ne @ avtomaic O Every 2 % pagels) B Combine in a single document?

@ v:icot the spiit before creating the documents

Additional data A

| v

Emall capture >
_ Imported files >
.o
c 100 result(s)
[
hel
ES
5 Capt.. ¥  Capture date Filename Number of docum... | Organizational unit ~ Document type Capture source Capture channel Imported by Reporting split
[v]
. 100 09/24/20204:38:25 . E-VENDOR ACCESS_RAMM _without_PO.pdf 1 USAYOOZDEMO Paysble invsice Manual impors Maric Monsi Automatic
~
= 99 09/24/2020 435:47 . &-VENDOR_ACCESS_RAMM_without_PO.pdf 1 USAYOOZDEMO Payable invoice Manual import Mario Monti Automatic
I
N 98 09/22/2020 92815 2-Quick demo Yooz stamped pof 5 USAYOOZDEMO Paysble invsice Manual impors Maric Monsi Automatic
9]
s
©




YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

m Plug-in and app-free

W Just open your mobile browser
and connect to Yooz:
https://us1.getyooz.com/

B Automated display adjustment
to your device (smartphone,
tablet)

B Memorization of user
preferences (size of window,
layout,settings, ...)

m Capture as well as update fields
from a mobile device

© Yooz 2022 - Confidential

448 @@ <

O

O000O00000o0o0oooooo o

Yooz Number

4,766
4,767
4,769
4,770
4,77
4,772
4,773
4,774
4,775
4,776
4,777
4,778
4,779
4,780
4,763

4,765

BNt

& usl.getyooz.com/#/workspac

YOOZ{

Name

Payable invoice 578307 (GI
Payable invoice 27340
Payable invoice 53461845 |
Payable invoice 43763386 |
Payable invoice 43764422 |
Payable invoice 925037 (T¢
Payable invoice FV000593 |
Payable invoice 00121812
Payable invoice 360026
Payable invoice 123575 (NI
Payable invoice INV12106
Payable invoice WI53217
Payable invoice 1029 (LEO'
Payable invoice 803314
Payable invoice

Payable invoice 12345

Mobile capture

1511 80% W
448 @ - 0 %At 1% 80% B
Y | @ usl.getyooz.com/#/Worksp 448 @@ -~

yoozy NS

< Register 1  (vooz # 4766)

o ‘ Close <

oB NS Nl 80%m

& usl.getyooz.com/#/workspac

yoozgy = &

Register 1 (vooz # 4766)

Document *

Properties :
Name *

Payable invoice 578307 (GENERAL PETROLEUM,

Organizational unit *

’ USA YOOZDEMO (YOOZUS)

Document type *

I Payable invoice

Vendor *

l GENERAL PETROLEUM, Inc. ($GENPETR)

AP [ AR account *

’ Accounts Payable (401000)

Payment method |
E-MAILED JUL 11 2013

\ Manual Payment

Document date *

\ 07/05/2018

Document number *

’ 578307

Accounting date

’ 07/05/2018

Due Date

[ LV LV Vi alaWivaivave

Il @]

Il @ <
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YOOLZT; Import manually from any source into Yooz*

Cloud P2P Automation. Easy. Powerful. Smart.
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amazondrive :}

A e
OneDrive

iCloud

% ™
yahoo!/

Search |Q| o P e Admin Admin v
&k

Dropbox Google Drive

UOOZ @I Capture  Mytasks Myexports  Statistics

Capture ( All my organizational units )

B Requirement: > . P s >
9 Drag & drop to capture

. S i Ze | i m it: Organizational unit * Document type [J cepturecate & Filer you r docu me nts

(4] v ‘ ‘(?] v ‘

o Drop files here to import them or /

Select a file & Open / X

Split apsions Document options «TET L g » OneDrive - GETYQOZ » Invoices v £ Search Inveices
. U Se rs Wit h t h e O Mo @ Asomaic O Every 2 % pagels W Combine ina single document? Crgamze = Newfolder ——
o I Validate the split before creating the documents PDF > Fichiersdeconv *  Name - Status Date modified Type
a p p ro p rl a te ro | e + C“ﬂ (e [T Amazon Invoice @ 6/23/2019 6:41 AM PDF File
Additional data A 2 LEGAL I Grainger Invoice @ 6/23/2019 6:41 AM PDF File

will see the File - 8 oot

2

upload section o

Imported files >

‘@ PRIVATE
20 result(s) >3 | STRATEGIC PLAM
" ! Zoom
. Capt... ¥ Capture date Filename Number of docum... Organizational unit Document type Capture source > E This PC
‘ >
. C | I C k tl l e S e | e Ct a 20 09/16/2020 11:17:57... APARImport.pdf 1) (2 Manual import R, M
M 19 09/03/2020 3:48:23 . 2-Invoices-YoozStamped - 2020_dates updat... 15 (2) 2) Manual impert File name: | Grainger Invoice v| \AH Files v\
I e u tto I I t O 18 02(21/2020 4:14:15 .. 1508028455552 envi 4467388 pdf 1 USA YOOZDEMO Payable invoice Manual import

17 08/21/2020 4:14:14 1598026454266 _env14467391 pdf

d ra g & d ro p yo u r 16 081’21;’20204:14‘10:.. 1598026450567 _env14467371.pdf
documents

=

USA YOOZDEMO Payable invoice Manual import Mario Monti

USA YOOZDEMOQ Payable invoice Manual impert Mario Monti

*Thick client inbox | Dropbox, Google Drive, Amazon Drive, ... locally synced



YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

Automatic identification and batch split

Let Yooz identify automatically (?)

Let Yooz identify automatically (?)

© Yooz 2022 - Confidential

the invoiced organizational unit or

type itin

Split suggestions >

the document type or type it in

‘Q|¢ a eAdmlnAdminv

Suggested Docum... Organizational unit

No results
R Document o D Capture date <+ Filename
v ] o v |
‘Eramgerfrucice,pdf X
|7 o Drop files here to import them o
Select a file
Split oprions o Document of prions ®Re ‘ Eopen 4 OneD GETYO0Z \nvoi
O No @ Automatic O Eve < pagels) B com le d @ tnebnve 7 et
'. Validate the split before Gl he documents
| Ll ~  Name
| o o) S
| . : -
& Let Yooz automatically split your ’
. €= document batches w/o any splitter
| o > using YoozSmartSplit exclusive I
o > technology or split them manually =
LSU\t[S] File name: | Amazon Invoice
|

| Capture date

Activate or not the manual
approval of automatic Yooz

SmartSplit

X
& Search I
= ™ @
d Type
@ PDF File
@ PDF File

Find here the split suggestions

you need to approve if you have
decided to do so

T

USA YOOZDEMO

5 USAYOOZDEMO

ﬂ 2 Type here to search

Organizational unit Document type Capture sour ‘Capture channel Imported by Reporting Split
PQ_pdf 1 USAYOOZDEMO Manual import Mario Monti Automatic
PO.pdf 1 USA YOOZDEMO Manual import Maric Monti Automatic
5 USAYOOZDEMO Mario Monti Automatic

Mario

Monti

Mario Monti

tttttttt

tttttttt

5:05 PM
9/24/2020 %

AOK FRA



YOOZ ) Splitting methods

Cloud P2P Automat ion. Easy. Powerful. Smart.

B Y00z has several ways of splitting a file containing multiple documents.

B Automatic

m Using the exclusive YoozSmartSplit technology w/o any pre-sorting

m Or Yooz will split a file into multiple documents when:
It recognizes the page was stamped using a YoozStamp (see slides after)
It reads a blank page that was used as a separator between two documents.

B Predefined using “Fixed number of pages”

m Yooz will split the file every certain amount of pages per the user choice on the import
screen.

m Manual

m You can split a Yooz document manually once it has been imported using the scissors
feature on the invoice screen (visible only on multipage documents).

1

© Yooz 2022 - Confidential



YOOZT:

Cloud P2P Automation. Easy. Powerful. Smart.

User friendly validation of the automated split

© Yooz 2022 - Confidential

Capture

Yooz

< Capture

9 No results

Cutting proposals v

My tasks

My exports

( All my organizations )

Statistics

Search O\

20

Mario Monti v

C

.
.
.

Yooz suggests to split this batch into n
D Capture date Filename Proposal Docu... Organisation Invoices and you can review the
suggested split and modify it
— 4  Zoom automatique+
©
RIAL HANDLING, INC. REMIT TO:
gelhlehem PA 18017 Horhlohem 74 18017
— ! Phone (610)868-1481 Fax (610)866-5115 PAGE 01 INVOICE NUMBER 0457427490
- T
DATE 07/06/18
@ , : 313030 313031
- s | ITESOFT CORPORATION s ITESOFT CORPORATION
Y |. . . % ACCOUNTS PAYABLE g 2513 HIGHLAND AVE
P O BOX 90
= Ou Can Sp It an InVOICe A Z AVON LAKE OH 44012 : BETHLEHEM PA 18017
%4 O o
from one another or S ] pjsHIPPING POTNT e -~ ~NET 10 DAYS™=- -
i H 024 [06/30/18 PUR TRUCK/SHO Van# 46 lq—\
delete a page in 1 click RPN s O e e e
1 2 . - =il S - ! S —‘}_7'77_kf
| |
Unit #: 313030-22 (WAS T6330) i
® x Ealxke: TOYOTA i
Model: 7FBEULS 10 ;
Ser #: 21550 'I
B BB P EE Meter: 1093 |

6/30/13 - P.M. SERVICE COMPLETED. |

1| 1 0000] #291 PM BILLING 70.00 | 70.00]
TOTAL MATERIAL 1 .00
1 (A~ | et il oy | an nnl !




UOOZ 0 Automatic additional data

Cloud P2P Automation. Easy. Powerful. Smart.

Capture  Mytasks ~ Myexports  Statistics

Capture { All my organizational units } c :

) File upload > Split suggestions >

=] ———_ Final step: click

Organizational unit * Document type * D Capture date + Filename unit
@ Slc 7] on Import
Grainger [nvoice pdf X
o Drop files here to import them or
Select a file
£0) Reset
Split oprions Document options
O No @® Automatic O Every 2 5 pagels) I combine in a single document?
‘ Validate the split before creating the documents
Additio A
~ |
Name
Third parties(Supplier, Customer, ...) " -
.
I can select data that will be
o 5 ™ . .
assigned to all documents in the
[=
loaded batch
e uplioaae atc
100 result(s)
Capt... ¥ Capture date Filename Number of docum... Organizational unit Document type Capture source Capture channel Imported by Reporting Split
100 09/24/2020 4:38:29... 6-VENDOR_ACCESS_RAMM_without_PO.pdf 1 USA YOOZDEMO Payable invoice Manual import Mario Monti Automatic
(]
= 99 09/24/2020 4:35:47 . 6-VENDOR_ACCESS_RAMM _without_PO.pdf 1 USAYOOZDEMO Payable invoice Manual import Mario Monti Automatic
]
o 98 09/22/2020 9:38:15 .  2-Quick_democ_Yooz_stamped_pdf 5 USAYOOZDEMO Payable invoice Manual import Mario Monti Automatic
=
c .
8 97 09/22/2020 9:38:15... 1-Grainger_with_PO_2020.uf 1 USAYOOZDEMO Payable invoice Manual impert Maric Monti Automatic
(\" 96 09/18/2020 11:21:17... 2-Quick_demo_Yooz_stamped._pdf 5 USA YOOZIDEMO Payable invoice Manual import Mario Monti Automatic .
o —
8 95 09/18/2020 11:21:16... 1-Grainger_with_PO_2020.tif 1 USA YOOZDEMO Payable invoice Manual import Mario Monti Automatic
N
8 QA NGIRIMNIN BEVEL  LARC TNTI inn 1 1ISA ¥NN7NEMN Bavahls imunire Wamiial immmes Warin Mansi Liwmrmatic
=
©



UOOZ W YoozStamp exclusive technology

Cloud P2P Automation. Easy. Powerfu . Smart.

W Positioned on the first page of each invoice, the YoozStamp serves as a
separator, allowing the batch to be automatically split into as many files as
there are different invoices it contains.

B Stamping an invoice:

m provides physical proof that the said invoice has been scanned and Yoozed

m prevents the risk of scanning the same invoice twice; even if Yooz automatically detects
duplicates, this avoids deleting invoices scanned twice.

© Yooz 2022 - Confidential



YOOLZT; Display the full list of captured files

Cloud P2P Automation. Easy. Powerful. Smart.

Application : yoozdemorefrising Change application
gooz T | aan - n.....

Capture ( All my organizational units ) Columns selection

‘ |C olumn name =

Capture  Mytasks My exports  Statistics ‘ Search

#

lection

L
m

) File upload > Split suggestions >

I ‘ D Capturedate < Filename

Capture date

Filename

Suggested Documents Tl ) |

Organizational unit
Grainger Invoice.pdf X e

o Drop files here to import them or
Select afile

Document type

Capture source

ooossBsQ

Capture channel

@Reset
Split options Document options

© v @ rerme O 2t Hare js the full list of imported
documents and their related [

masterdata You can customize the
number and types of
columns to be displayed

- Validate the split before creating the documents

Email capture >

Imported files 3

100 result(s)
Capt.. ¥  Capture date Filename Number of docum...  Organizational unit ~ Document type Capture source Capture channel Imported by Reporting Split
100 09/24/2020 4:38:29 ... 6-VENDOR_ACCESS_RAMM_without_PO.pdf 1 USAYOOZDEMO Payable invoice Manual import Mario Monti Autom
99 09/24/2020 435:47 ... 6-VENDOR_ACCESS_RAMM_without_PO.pdf 1 USAYOOZDEMO Payable invoice Manual import Mario Manti A
98 09/22/20209:38:15... 2-Quick demo_Yooz stamped.pdf 5 USAYOOZDEMO Payable invoice Manual import Mario Monti
97 09/22/20209:38:15... 1-Grainger_with_PO_2020.tif 1 USAYOOZDEMO Payable invoice Manual import Mario Monti Autom

© Yooz 2022 - Confidential
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Cloud P2P Automation.

© Yooz 2022 - Confidential

Easy. Powerful. Smart.

o v ] o v
Grainger Invoice.pdf x
Drop files here to import them or
o Select a file
LD Reset

Split options

O N @ Automaric

QO Every 2 3 pagels)

@ veice e spii defore creating the documents

Additional data A

Name

Third parties(Supplier, Customer, ...

Document number

Document date

Due Date
Imported files >

100 resultis)

Capt.. ¥ Capture date

10

8

09/24/2020 4:38:29

@
&

00/24/2020 4:35:47

@
4

09/22/2020 9:38:15

@
5

09/22/2020 9:38:15

@
&

@
b

Q4 NQ/12/2070 8-52-55
—

09/18/2020 11:21:17...
09/18/2020 11:21:16...

Document options

I Combine in a single document?

capture >

Filename

6-VENDOR_ACCESS_RAMM _without_PO.pdf
& VENDOR_ACCESS_RAMM without FO.pdf
2-Quick_demo_Yooz_stamped.pdf
1-Grainger_with_PO_2020.tif
2-Quick_demo_Yooz_stamped.pdf
1-Grainger_with_PO_2020.if

2ARC INTE ine

Number of docun...

n

n

Automated Invoice collector

Organizational unit
USA YOOZDEMO
USA YOOZDEMO
USA YOOZDEMO
USA YOOZDEMO
USA YOOZDEMO
USA YOOZDEMO

1154 VOOZNEMN

Document type
Payable invoice
Payable invoice
Payable invoice
Paysble invoice
Payable invoice
Payable invoice

Pavahle inunice

Capture source
Manual import
Manual import
Manual import
Manual import
Manual import

Manual

Capture channel

Imported by
Mario Monti
Mario Monti
Mario Monti
Mario Monti
Mario Monti
Mario Monti

Marin Monri

Reporting

Split
‘Automatic
Automatic
Automatic
Automatic
Automatic
Automatic

Airromaric

Yoozing

Bm Once imported documents are in
“Yoozing" status
m Vendor recognition
m Smart data extraction
m Full text indexing

m Wait for the Yoozing status to
isappear before opening the
ocument.

16



Enjoy working with Yooz!
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YOOLZT; CaptureMail set-up

Cloud P2P Automation. Easy. Powerful. Smart.

Step 1: you provide one or more e-mail boxes dedicated
to the receipt of invoices by your suppliers.
Step 2: for each of your organizational unit, you set in

O Capte My tasks My exports  Statistics YOOZ the e_mail address (eS) that you have just

dedicated to e-mail capture.
B —— Step 3: you set up an automatic transfer of all e-mails
o ~received in your dedicated e-mail boxes to the e-mail

address provided by Yooz: capture@us.getyooz.com.
-

Organizational units * Document type * Capture modes Additional data

Advanced rules A ‘
By default v
Organizational unit *

E v

Step 4 (optional): you can carry out an advanced set-
up of the e-mail capture in Yooz: email object, split
_ rules, type of document, etc.

. Application : yoozdemorefrising
- 17 Capture My tasks My exports tatistics

; yoozy , )
+ ~ ¢ Close  Emall Capture setup
+ v
+ v Organizational units D P Cap 4 dditional d ] - |
+ v
, | rules Application : yoozdemorefrising Change application
+ v email gocz '\ll Capture  Mytasks Myexports  Statistics Sear i o A e Admin Admin v
+ o + v o [SRUIN ¢ Ciosc  Email Capture setup
+ v

Organizational units D P Cap d dditional d. ose m
) I By default Advanced i rules B

o Page cou contai
+
+
% | By default ~ | 19
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